
VILLAGE OF MIDDLEVILLE SITE PLAN REVIEW PROCESS
Site plan applications typically vary from 1–2 months from initial contact to final approval

Required 
filing fee and 
escrow is paid 
by applicant 

to the village.

Complete 
application form 
is submitted by 
applicant to the 

village.

Cover letter is 
received, signed by 

the land owner and/or 
developer to the village.

Zoning 
Administrator reviews 
the plan to determine 

completeness.

The 
committee 

may refer the 
site plan to the 

full planning 
commission.

Planning 
commission 

makes 
decision on 
site plan.

Following 
expiration of the 

appeal period, the 
building inspector 

shall issue a building 
permit for approved 

site plan.

Approval of 
the site plan 
is valid for 

one year after 
the date of 
approval.*

Site plan review 
meeting is scheduled 

and applicant is 
notified of date, 
time and place of 

the meeting.

Site plan 
committee 

is held.

Zoning Administrator 
shall record the date of 

receipt and transmit copies 
to each of the site plan 

review committee members 
and to other reviewing 
agencies as pertinent.
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3761-161123*Minor changes can be approved by zoning administrator. Major changes cannot be made and will need to start the process again with a submittal of a new site plan.

This flowchart provides an overview of the application process. For complete details, please refer to the zoning ordinance. 

Contact: Brian Urquhart, Planning/Zoning Administrator, tel 269.795.3385, eml urquhartb@villageofmiddleville.org


